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A.04 Mission Statement  El Camino Real Academy

A.01 Mission Statement o i

As a community school, ECRA serves students and families by fostering student awareness of their
personal learning potential through academic and social-emotional intervention.

Revised: 7/17/14













A.05 Video Surveillance  El Camino Real Academy

A.05 Video Surveillance

The Governing Council of El Camino Real Academy authorizes the use of video only
surveillance cameras on School property to ensure the health, welfare and safety of staff,

students and visitors to School property. Surveillance cameras are in use on the School’s campus
to promote safety, prevent crime, and protect School property.

Areas that may have cameras include hallways; parking lots; the School’s front offices;
gymnasiums; cafeterias; supply rooms; and classrooms and other locations where staff, students,
and visitors have no reasonable expectation of privacy. Cameras will not be allowed in
bathrooms, gym locker/changing areas, and private offices (unless consent by the office owner is
given). Any person entering a School facility, on School property or at a School function is
subject to being videotaped. The School will notify students/parents and staff through
handbooks, and signs will be posted where cameras are in use.

Students or staff in violation of GC policies, administrative regulations, state or federal laws
revealed through information caught on surveillance tape will be subject to appropriate
discipline, including referrals to law enforcement agencies. Video recordings may become part
of a student’s education record or a staff member’s personnel record.

The existence of this policy or the use of video camera surveillance does not imply or guarantee
that cameras will be monitored in real time 24 hours a day, seven days a week.

The Executive Director/Principal shall develop appropriate use and notification procedures in

compliance with all state and federal laws, including but not limited to laws applicable to record
maintenance and retention.

References:
Board Policy Cross Ref.:
Procedural Directive Cross Ref.:

« Employee Handbook (in process)
e Student Handbook (in process)

Approved: January 18,2016

































4, Signatory Authority. The Governing Council may by a majority vote, delegate
authority to sign contracts as described by resolution, to the Principal consistent with Article V,
paragraph 7 and 8. All checks must be signed by two authorized individuals, neither of which
may be ECRA’s business manager.

5. Dissolution of the Charter. If deemed advisable by the Council that ECRA’s
charter should be dissolved, ECRA in collaboration with the Albuquerque Public Schools and
the New Mexico Public Education Department shall devise an appropriate plan for closing the
school and transferring assets as required by the New Mexico Charter School Act and such
other applicable laws and regulations.

CERTIFICATE OF ADOPTION

The undersigned officers hereby certify that these Bylaws were duly adopted by the
ECRA’s Governing Council on May10, 2011,

See afached Board Minutes

&
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A. 08 Ethical Misconduct Investigation and Reporting Policy

School employees, School volunteers and School contractors/contractor’s
employees who know or who have a reasonable suspicion that a child or student has
been subject to ethical misconduct by a School employee, a School volunteer, a
School contractor or a contractor's employee, shall report the matter immediately to:

(1) the Executive Director; or
(2) the NMPED.

If the Executive Director receives a report of known/suspected ethical misconduct
against a child/student, the Executive Directorshall immediately transmit to the NMPED
by telephone the facts of the report and the name, address and telephone number of
the reporter. The Executive Director shall transmit the same information to NMPED in
writing within forty-eight hours. A written report to NMPED shall contain the name,
address and age of the child or student; the child's or student's parents, guardians or
custodians; the school personnel, school employee, school volunteer, contractor or
contractor's employee who is alleged to have committed ethical misconduct; and any
evidence of ethical misconduct, including the nature and extent of any injuries and other
information that the maker of the report believes might be helpful to investigate a report
of ethical misconduct. The written report shall be submitted upon a standardized form
developed by NMPED.

The Executive Director receiving the initial report of ethical misconduct against a child or
student shall take immediate steps to ensure prompt investigation of the report. The
investigation shall ensure that immediate steps are taken to protect the health or welfare
of a student or child who is the subject of the report. The School shall take immediate
steps to ensure the safety of enrolled students. After a report of suspected ethical
misconduct against a student or child is made to the Executive Director, the Executive
Director shall notify the person making the report within five days after the report was
made that the Executive Director is investigating the matter.

A law enforcement agency, the NMPED and/or the Executive Director shall have access
to any records and documents pertaining to an ethical misconduct case maintained by
the School, School employees, School volunteers, and/or School
contractors/contractor’s employees. All investigations shall be kept confidential insofar
as possible in compliance with applicable laws. The identity of any alleged victim(s)
shall be kept confidential in accordance with applicable laws.

For purposes of this Policy, "ethical misconduct" means the following behavior or
conduct by school personnel, school employees, school volunteers, school contractors
or contractors' employees:



(1) discriminatory practice based on race, age, color, national origin, ethnicity, sex,
pregnancy, sexual orientation, gender identity, mental or physical disability, marital
status, religion, citizenship, domestic abuse reporting status or serious medical
condition;

(2) sexual misconduct or any sexual offense prohibited by Chapter 30, Article 6A or
9 NMSA 1978 involving an adult or child, regardless of a child's enroliment status;

(3) fondling a child or student, including touching private body parts, such as
breasts, buttocks, genitals, inner thighs, groin or anus; or

(4)  any other behavior, including licentious, enticing or solicitous behavior, that is
reasonably apparent to result in inappropriate sexual contact with a child or student or
to induce a child or student into engaging in illegal, immoral or other prohibited
behavior.









C.03 Shared Leadership ~ El Camino Real Academy

C.03 Shared Leadership

The El Camino Real Academy Governing Council supports the implementation of shared
decision making throughout the school's organizational structure.

The philosophy of shared decision making shall be evident in all components of the school's
operation through the collaboration of personnel, students, parents, and community members to
design and implement: (1) goals, (2) objectives, (3) plans of action, (4) evalnation methods. (5)
responses to results of evaluation, and (6) reporting activities. Shared decision making shall
support improved student achievement and effective delivery of programs and services.

While fully supporting these collaborative efforts, the council recognizes its ultimate authority
and responsibility and that of the principal for decisions which impact the direction of education
at El Camino Real Academy.

The Camino Real Academy Governing Council directs the principal to encourage and measure
community involvement in shared leadership and to foster the collaborative efforts of school
personnel, students, parents, and community members through: grade level Professional
Learning Communities; parent organizations, and special committees for specific projects or
problems when warranted.

Nothing in this policy shall preclude the identification and creation of other appropriate avenues
of communication by school personnel, students, parents, and community members for
development of policies, programs, short and long range planning. and activitics of the school.

Legal Ref.: 22-5-4 NMSA 1978 (1989 Repl.)

Approved: September 28, 2011



C.04 Equity Council  El Camino Real Academy

C.04 Equity Council

The El Camino Real Academy Governing Council is dedicated to integrating innovative
educational programs to address the diverse needs of our students, culturally, academically, and
social-emotionally. We are a K-12 community school that works to establish strong connections
with our neighborhood stakeholders.

The School’s educational approach is designed to create self-awareness of our own cultural lens,
recognize and address bias, and draw on student’s culture as we model respect for differences
and set high expectations for all learners. Culturally responsive teaching is our goal and focus for
professional development. We support full inclusion, social justice and equity across all
stakeholders.

The Camino Real Academy Governing Council directs that the director establish an Equity
Council in compliance with the State Public Education guidelines. The Equity Council will be a
group of informed, invested members, established to provide guidance and support to insure full
implementation of ECRA’s commitment {o equity and culturally responsive progrant.

While fully supporting these collaborative efforts, the council recognizes its ultimate authority
and responsibility and that of the director for decisions which impact the direction of education
at Bl Camino Real Academy.

Nothing in this policy shall preclude the identification and creation of other appropriate avenues
of communication by school personnel, students, parents, and community members for
development of policies, programs, short and long range planning, and activities of the school.

Legal Ref.:

Approved: February 24, 2020
















D.05 Financial System and Reporting  El Camino Real Academy

D.0S Financial System and Reporting

The principal and business manager shall establish and maintain for the school a complete,
auditable financial system which meets all statutory and regulatory requirements of the State of
New Mexico and more particularly the State Department of Education. In additional the financial
system must provide information which allows for compliance with Generally Accepted
Accounting Principles (GAAP), applicable Governmental Accounting Standard Board
pronouncements, the Every Student Succeeds Act annual report card and the Federal Uniform
Grant Guidelines.

A complete set of financial statements shall be presented to the Governing Council each month.
The Principal will insure that all required state and federal fiscal reports are filed timely. All
funds over which the Governing Council has direct control shall be audited annually, as required
by law.

In accordance with the Elementary and Secondary Education Act the Principal and Business
Manager will establish the parameters to be used to calculate the school’s annual per pupil
expenditure information. Once established, the parameters will be approved by the Governing
Council and any future changes must be approved by the Governing Council.

A complete inventory of the district’s property shall be maintained, as required by law

References

Legal Cross Ref.:

§10-16-1 et. seq. NMSA 1978

§13-1-1 et. seq. NMSA 1978

§22-8 et. seq. NMSA 1978

§22-8B-4 NMSA 1999

Every Student Succeeds Act, P.L. 114-95 Part A, Subpart 1, Section 1111

Approved: September 30, 2011
Amended: May 23, 2016
Amended: April 23, 2020















D.10 Federal Programs

D.10 Federal Programs

The principal and business manager shall establish and maintain for the school processes for
charging only allowable costs to Federal Awards and requesting reimbursement from Federal
Awards. Procurement for Federal Programs is covered under Central Purchasing and proper
recording of transactions are covered under Financial Systems.

These processes will include criteria for allowable costs, methods for verifying allowable costs,
allocation of Salaries, Wages and benefits and other specifically purchased direct costs.

At this time, the school will not charge for indirect costs nor direct costs such as occupancy,

utilities or commumnications.

References

D.04 Central Purchasing
D.05 Financial System

Legal Cross Ref.:

§10-16-1 et. seq. NMSA 1978
§13-1-1 et. seq. NMSA 1978
§22-8 et. seq. NMSA 1978
§22-8B-4 NMSA 1999

Approved: May 23, 2016

El Camino Real Academy




























G.06 — Background Checks and Employment History Policy and Procedure

SECTION 1. PURPOSE: To comply with NMSA 1978, §22-10A-5 (2019), and §22-10A-5.2. These
laws require Governing Bodies of public schools to adopt policies and procedures for obtaining and
reviewing applicant employment histories, and background checks on applicants who have been
offered employment, or who apply to be a volunteer, or who provide services to the School as a
contractor or contractor’'s employee, who may have unsupervised contact with children or students on
School premises or during School-sponsored events, including but not limited to online learning, and
to address application, review, and reporting requirements.

SECTION 2. POLICY STATEMENT. The School is committed to ensuring that its academic and related
programs are staffed with qualified employees, competent volunteers, and ethical contractors. It is
committed to providing a safe and secure working and learning environment for employees, students,
visitors, and others doing business with our School. Further, this policy is adopted to ensure protection
of the School’s property and other interests. To that end School Administration will obtain applicant
Employment histories and complete a Background Check as set forth herein to safeguard our School
community from individuals who have a history of ethical misconduct and/or criminal conduct of a nature
that may present an unreasonable risk of harm to our School community.

SECTION 3. PERSONS AFFECTED. This policy applies to all applicants for employment, and all
volunteers/contractors/contractors’ employees/others who may have unsupervised contact with
children or students while on School’s premises or during School sponsored events, including online
learning. Failure or refusal to cooperate with the application requirements, and/or with Administration’s
completion of a Background Check, disqualifies the applicant from employment, volunteering at the
School, or contracting with the School and/or the Governing Body. This policy does not apply to
parents/guardians supervising only their own children during periods of online learning.

SECTION 4. USE OF BACKGROUND CHECK INFORMATION; DISCRIMINATION
SAFEGUARDS. No applicant shall be required to disclose the applicant’s criminal record prior to being
offered a position contingent upon completion of a satisfactory Background Check. Subject to
mandatory child abuse and ethical misconduct reporting requirements, information discovered through
the School’'s Employment History/Background Check processes will be used solely for the purpose of
evaluating an applicant’s suitability for employment, volunteering or contracting, and will not be used to
discriminate against a Finalist on the basis of race, color, religion/creed, sex/gender, age, sexual
orientation, gender identity/expression, pregnancy, national origin, genetic information, marital/familial
status, mental or physical disability, military, veteran status, or other protected status.

Convictions of felonies or misdemeanors contained in the FBI record shall be used in accordance with
the New Mexico Criminal Offender Employment Act; provided that other information contained in the
FBI record, if supported by independent evidence, may form the basis of employment decisions for just
cause.

SECTION 5. DISQUALIFYING ETHICAL MISCONDUCT/ CRIMINAL CONVICTIONS. An applicant
may be disqualified from employment/volunteering/contracting for ethical misconduct (defined below)
or if convicted of a felony or misdemeanor involving moral turpitude and the criminal conviction directly
relates to the position for which the individual will be employed, volunteering or contracting. The
Governing Body finds that ethical misconduct (defined below), and criminal offenses listed herein, are
so severe and directly relate to employment in any position at a public school that initial or continued
employment, service as a volunteer, or contracting with individuals who have committed ethical
misconduct or who have been convicted of such crimes, places the safety of students, employees and
School visitors at an unreasonable risk. Ethical misconduct, and/or such crimes are, therefore,



G.07 Staff Standards of Conduct  El Camino Real Academy

G.07 — Staff Standards of Conduct

El Camino Real Academy personnel shall maintain the highest standard of conduct and act in a
mature and responsible manner at all times. El Camino Real Academy personnel shall not
engage in activities which violate federal, state or local statues and regulations or which, in any
way, diminish the integrity, efficiency or discipline of the district. Employees shall be required to
comply with administratively established standards of conduct.

El Camino Real Academy staff shall maintain appropriate professional behavior while working
with students and refrain from harassment, malicious or prejudicial treatment, or abridgement of
student rights.

Employees of El Camino Real Academy shall serve as positive role models for students and set
good examples in conduct, manners, dress and grooming. Employees shall be suitably attired and

groomed during working hours and while attending district-sponsored events.

Employees of El Camino Real Academy shall wear school issued identification badges at all
times in order to assist in school security.

References

Legal Cross Ref.:
Board Policy Cross Ref.:

¢ A.03 Nondiscrimination
e (.05 Equal Opportunity Employment

Procedural Directive Cross Ref.:
e Employee Handbook

Revision approved: December 12, 2012
Revision approved: November 20, 2017
























G.15 Neopotism  El Camino Real Academy

G.15 — Nepotism

El Camino Real Academy shall comply with all applicable state and federal statutes regarding
nepotism. The Governing Council, Principal, and all employees of El Camino Real Academy
shall not engage in nepotism in any of their operations or hiring practices. El Camino Real
Academy shall not initially employ or approve initial employment in any capacity a person who
is a family member of a Governing Council member, the Principal, or the individual responsible
for the hiring and/or supervision of that family member.

Administrative Position: Principal and Business Manager

References

Legal Cross Ref.:
e §22-5-6 NMSA 1978
e §22-8B-10 NMSA 1978

Board Policy Cross Ref.:
e Article X Bylaws of the Governing Council
¢ (.08 — Conflicts of Interest
¢ (.07 Staff Standards of Conduct
Procedural Directive Cross Ref.:

e Employee Handbook

Revision approved: March 20, 2017



G.16 Whistle blower Complaints  El Camino Real Academy

G.16 — Whistleblower Complaints

The Governing Council and Principal shall not permit unlawful or unethical behavior by school
employees. E]l Camino Real Academy shall provide employees a means to confidentially file, in
good faith without fear of retaliation, whistleblower complaints regarding such conduct. These
complaints shall be fully investigated by the Governing Council Internal Audit committee,
Principal and/or by his/her designee.

The Principal shall develop a process to implement this policy.

Administrative Position: Principal and Business Manager

References
Legal Cross Ref.:

e §22-5-6 NMSA 1978

e §22-8B-10 NMSA 1978
Board Policy Cross Ref.:

e D.06 — Internal Audit

Procedural Directive Cross Ref.:

Revision approved: March 20, 2017



G.17 Post-Employment Recommendations  El Camino Real Academy

G.17 Post-Employment Recommendations

El Camino Real Academy and any of its employees, contractors or agents will not provide a
recommendation of employment for any employee, contractor or agent. The Executive
Director/Principal or his/her designee will confirm dates of employment and will state if the
employee is eligible for rehire.

This policy does not prohibit El Camino Real Academy from following routine procedures
regarding the transmission of administrative or personnel files.

Legal Cross Ref.:
e Section 8546 of the ESEA (20 U.S.C. § 7926)
Council Policy Cross Ref.:

Approved: February 11, 2019



G.17 POLICY re: REQUIRED TRAINING IN DETECTION/REPORTING OF
CHILD ABUSE/NEGLECT, ETHICAL MISCONDUCT, PROFESSIONAL
RESPONSIBILITIES, SEXUAL ABUSE, AND ASSAULT/SUBSTANCE ABUSE

All SCHOOL employees, school volunteers, school contractors and contractors'
employees shall be required to complete training developed or adopted by the NMPED
in the detection and reporting of child abuse and neglect, ethical misconduct,
professional responsibilities, sexual abuse and assault and substance abuse, within the
school employee's, school volunteer's, contractor's or contractor's employee's first year
of employment at SCHOOL. Employees, volunteers, contractors and their employees
of the SCHOOL during the first fiscal year following adoption of this policy shall

complete this training during the first fiscal year following adoption of this policy.



H.1 Employee Relations El Camino Real Academy

H.1 — Employee Relations

It is the policy in this El Camino Real Academy to

allow employees to organize and bargain collectively with the Governing Council;
promote harmonious and cooperative relationships between these parties;

protect the rights of employees who do not desire representation; and

protect the public interest by assuring at all times, the orderly and uninterrupted
operations and functions of El Camino Real Academy.

bl

Nothing contained in this policy shall be construed to limit, impair, or affect the right of any
employee to express a view or grievance, complaint, or opinion on any matter related to the
conditions or terms of employment, so long as the same does not interfere with the full, faithful,
and proper performance of the employee’s duties.

Administrative Position: Principal and Business Manager
References

Legal Cross Ref.:
Board Policy Cross Ref.:

Procedural Directive Cross Ref.:

Revision approved: March 20, 2017















1.04 Instructional Materials and Curriculum Adoption €l Camino Real Academy

1.04 Instructional Materials and
Curriculum Adoption

Required textbooks will be issued free to students. The Director or the Director's
designee is responsible for establishing and enforcing rules and regulations relating to
textbooks. Compensation will be made by students in case of lost, destroyed, or
unnecessarily damaged textbooks.

Every student will have a textbook for each class that conforms to curriculum
requirements and that allows students to take those textbooks home.

The Director or the Director’s designee shall give written notice to parents and other
community members of curriculum adoption meetings. The Director shall invite parental
mvolvement in the adoption process at the school. The Director will also provide the
general public notice via the School’s website.

While fully supporting these collaborative efforts, the council recognizes its ultimate
authority and responsibility and that of the director for decisions regarding curriculum
used at El Camino Real Academy.

Legal Cross Ref.:
NMSA 22-15-8 B
NMSA 22-15-9D

Approved: October 14, 2008
Revised: July 17, 2014
Revised: February 24, 2020



.04 Instructional Materials ~ El Camino Real Academy

.04 Instructional Materials

Required textbooks will be issued free to students. The Principal or the Principal's
designee is responsible for establishing and enforcing rules and regulations relating to
textbooks. Compensation will be made by students in case of lost, destroyed, or
unnecessarily damaged textbooks.

Every student will have a textbook for each class that conforms to curriculum
requirements and that allows students to take those textbooks home.

Approved: October 14, 2008
Revised: July 17,2014



1.07 Student Travel: Field and Activity Trips  El Camino Real Academy

1.07 Student Travel: Field And Activity Trips
Field Trips

The Governing Council authorizes the Principal or his/her designee to approve field trips for
students. A field trip is defined as a school sponsored first-hand education experience to
supplement class activities for students away from the campus.

Students who participate in field trips to supplement class activities must have the approval of
the principal and prior written consent from the parent or guardian obtained in writing prior to
the trip.

Activity Trips

"Activity trips" are non-educational in nature and are used to reward academic, athletic or
behavioral accomplishments.

The Governing Council authorizes the Principal or his/her designee to approve activity trips that
are non-educational in nature providing that the trips have been defined and structured as part of
the educational environment.

Unauthorized Travel: "Senior Trips"

The school does not sponsor "senior trips". "Senior trips" fail to meet the criteria for field or
activity trips and, therefore, will neither be supported nor sponsored by the School. Companies
that sponsor "senior trips" or their agent(s) are not permitted to use school property and/or other
resources to promote such trips. School employees or students who chose to represent companies
promoting "senior trips" will be considered agents of the Company. Companies who sponsor
"senior trips" will be responsible and liable for any and all accidents, injuries, suits, etc., which
may occur as a result of such travel.

Procedural Directive Cross Ref.: Activity Trips & Field Trips

Revision approved: May 16, 2013















J.01 Equal Educational Outcomes  El Camino Real Academy

J.01 — Equal Educational Outcomes

El Camino Real Academy shall educate all students in its schools regardless of race, ethnicity,
disability, religion, sex, or citizenship status.

El Camino Real Academy shall strive to integrate innovative educational programs to address the
diverse needs of students, ensure that each student succeeds, and close the educational gap.

Administrative Position:
e Principal

References

Legal Cross Ref.:
s Plyler, v. Doe, 457 U.S. 202, 102 S. Ct. 2382 (1982)
« State of New Mexico Constitution, Article XlI, Section |
o §22-1-4 NMSA 1978

Board Policy Cross Ref.:

e A.03 Nondiscrimination

Approved: July 17, 2014



1.04 School Attendance Area El Camino Real Academy

T.04 — School Aftendames Apos

El Camino Real Academy does not have an attendance area and is not subject to the “Open
Enrollment Act.” Students who reside within the school’s attendance area do not have preference
over any other student who wants to attend the charter school. A student who wishes to transfer
from another school is admitted only through the lottery process.
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
« §22-8-B4.1 NMSA 1978
Board Policy Cross Ref.:

e A.03 Nondiscrimination

Approved: July 17,2014




J.05 School Lottery  El Camino Real Academy

J.05 — School Lottery

El Camino Real Academy uses a first-come, first-served basis or through a lottery selection process if
the total number of applicants exceeds the number of spaces available. Enrollment preference is given
to: 1) students who have been admitted to the charter school through an appropriate admission
process and remain in attendance through subsequent grades; 2) siblings of students already
admitted to or attending the same charter school.

Administrative Position:
e Principal
References

Legal Cross Ref.:
o §22-8-B4.1 NMSA 1978
Board Policy Cross Ref.:

e A.03 Nondiscrimination
e .04 School Attendance Area

Approved: July 17, 2014
Revision approved: November 20, 2017



J.06 Student Enrollment Requirements El Camino Real Academy

J.06 — Student Enrollment Requirements

Upon initial enrollment of a student in El Camino Real Academy, the student and/or parent/legal
guardian shall present the student’s birth certificate or other satisfactory evidence of the student’s
age to the district.

Upon initial enrollment, the student and/or parent/legal guardian shall provide the district with
evidence that the student is in compliance with immunization requirements under New Mexico

state statute.

Students who are homeless and are provided protections under federal law shall be required to
follow appropriate enrollment procedures as outlined in federal law.

Administrative Position:

o Principal
References
Legal Cross Ref.:
§22-8-2 NMSA 1978
§22-12-2 NMSA 1978

§24-5-1 NMSA 1978
§24-5-1 to §24-5-6 NMSA 1978

Board Policy Cross Ref.:

e J.06 Student Compulsory Attendance

Approved: July 17,2014
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J.07 Student Compulsory Attendance El Camino Real Academy

£

J.07 — Student Compulsory Attendance

El Camino Real Academy shall comply with New Mexico state statute which requires that all
children who range in age from five (5), prior to 12:01 a.m. on September 1 of the current school
year and students under the age of eighteen (18) years who have not yet graduated ffom high
school or received a general educational development certificate attend scheduled classes unless
officially excused.

Compliance with El Camino Real Academy attendance policies and procedural directives shall
be the responsibility of the parent/legal guardian.

Administrative Position:
e Principal
References

Legal Cross Ref.:

e §22-8-2 NMSA 1978
o §22-12-1 et seq. NMSA 1978

Board Policy Cross Ref.:

e JH Student Absences and Excuses

Revised: July 17, 2014




J.08 Student Absences and Excuses El Camino Real Academy .

J.08 — Student Absences and Excuses

If a student must be absent, the parent/legal guardian shall follow the school’s notification
process for absences. El Camino Real Academy shall consider a student in need of intervention
at five (5) unexcused absences and a habitual truant at ten (10) unexcused absences in one school
year.
Administrative Position:

s  Principal

References

Legal Cross Ref.:
e §22-12-9 et seq. NMSA 1978
Board Policy Cross Ref.:

e J.07 Student Compulsory Attendance

Revised: July 17,2014




J.09 Release of Students El Camino Real Academy

J.09 — Release of Students

School or class shall not be dismissed before the regularly scheduled hour for dismissal except
with the approval from the principal, or his/her designee.

Custody of a student shall be relinquished by school personnel only to the parent/legal guardian
or a student’s emergency contact as identified by the parent/legal guardian.

In extenuating circumstances, school personnel may relinquish custody of a student to law
enforcement; however, in every case of an arrest of a student, El Camino Real Academy shall
attempt to notify the student's parent/legal guardian.
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
Board Policy Cross Ref.:

e« ].08 Student Absences and Excuses

Revised: July 17,2014
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J.10 Student Code of Conduct El Camino Real Academy

J.10 — Student Code of Conduct L

Students shall be responsible for attending school and participating in the educational process.
El Camino Real Academy shall establish expected conduct of students in school and at all school
sponsored activities. Students shall be responsible for knowing and understanding the expected
conduct and aligning their behavior with that expected conduct.
Administrative Position:
e Principal
References
Legal Cross Ref.:
« §22-5-4.3 NMSA 1978

Board Policy Cross Ref.:

» J.08 Student Absences and Excuses

Revised: July 17, 2014



J.11 Student Dress Code El Camino Real Academy

J.11 — Student Dress Code

El Camino Real Academy may adopt student uniform dress codes. The school shall develop,
implement and document processes used to ensure thorough community input and community
support for a student uniform dress code. The school shall provide accommodations for families
who require financial assistance with the cost of uniforms.
Administrative Position:

e Principal

References

Legal Cross Ref.:
« §22-5-4.3 NMSA 1578
Board Policy Cross Ref.:

s ].10 Student Code of Conduct
e J.12 Student Discipline

Revised: July 17,2014
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J.12 Student Discipline El Camino Real Academy

J.12 - Student Discipline

El Camino Real Academy shall strive to provide and maintain a safe, fair, affirmative,
and appropriately challenging environment that promotes learning and positive personal
growth. Disciplinary measures shall be aimed toward assisting each student in the
development of self-control, social responsibility, and the acceptance of appropriate
consequences for his or her actions. Administrators shall use the progressive discipline
procedures and options specified in administrative procedural directive.

El Camino Real Academy encourages parent/legal guardian involvement in matters of
school discipline. Parents/legal guardians shall be advised of disciplinary measures taken
to elicit their understanding and support. Schools shall maintain a record of disciplinary
actions taken.

Corporal punishment shall be prohibited at El Camino Real Academy.

Revision approved: January 17, 2013
Revised: July 17,2014




J.13 Student Drug and Alcohol Use El Camino Real Academy

J.13 - Student Drug and Alcohol Use

El Camino Real Academy prohibits the sale, use, possession, transfer of, or being under
the influence of‘alcohol, narcotics, hallucinogens, inhalants, or drugs or possessi_oxi of
drug paraphernalia on district property or at a.ny district-sponsored activity. Ady‘student
found to be engaging in any of the above behaviors shall be subject to approPri‘a;té
interventions and/or disciplinary measures. '

Revision approved: January 17,2013
Revised: July 17,2014




J.14 Student Weliness and Welfare  El Camino Real Academy

J.14 - Student Wellness and Welfare

El Camino Real Academy shall maintain a coordinated school health and wellness
program to maintain healthy students. This program shall promote the Coordinated
School Health Model, which includes the following eight components:

Nutrition

Physical Education and Activity

Family, School and Community Partnership
Health Education and Life Skills

Healthy and Safe Environment

Social and Emotional Well-Being

Health Services :

Revision approved: January 17,2013
Revised: July 17,2014
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J.15 Bullying Prevention El Camino Real Academy

e

J.15 - Bullying Prevention |

El Camino Real Academy shall foster a safe, respectful, and fear-free environment for all
members of the school community including students, staff, parents, community partners,
and visitors.

The Principal shall implement administrative procedural directive(s) to preyent bullying
of all forms and to provide a safe, respectful, and fear-free environment to assist student
learning, achieve high academic standards, and establish a positive educational
environment. All members of the school community shall be aware of the Governing
Council's expectation of a safe, respectful and fear-free environment, and the Governing
Council shall model this in its own behavior

Revision approved: January 17,2013
Revised: July 17,2014
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J.16 Student Possession of a Firearm El Camino Real Academy

J.16 - Student Pbsseésion ofaFlrearm

Students found to be in possession of a firearm shall be expelled from El Camino Real
Academy for a minimum of one calendar year and the offender(s) shall be referred to the
Police Department for appropriate actiofi.

The definition of "firearm" from 18 U. S. C. 92 is summarized as, ". . . any weapon which
will propel a projectile by the action of an explosive."

Revision approved: January 17, 2013
Revised: July 17,2014




1,17 Student Interrogations and Arrests  El Camino Real Academy

J.17 - Student Interrogationﬁ and Arrests

School personnel shall cooperate with law enforcement agencies and/or child abuse
investigators who are seeking to interview students at the school site. Individual students
shall not be interrogated on campus without permission of the Principal or the Principal’s

designee

There is no requirement to notify the parents/legal guardians of the student prior to the
questioning; however, the school shall immediately make a good faith effort to notify the
parents/legal guardians of the student if the student is being interrogated for any reason or
has been removed from campus by law enforcement authorities unless that notification
violates a confidentiality agreement or it endangers the safety of the studeqt.

The student shall be made aware of his/her legal rights by the law enforcement officials.
A commissioned law enforcement officer shall be required to place a student under arrest,
or protecfive custody, before the student may be removed from the campus for either
further questioning or to be held at a detention facility.

Administrative Position:
» Principal

References

Legal Cross Ref.:

o §22-5-4.3 NMSA 1978

Board Policy Cross Ref.:

« J.12 Student Discipline

Revision approved: January 17,2013
Revised: July 17,2014
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J.18 Acceptable Student Use of Personal Electronic Devices El Camino Real Academy

ud

J.18 - Acceptable StudeﬁfﬁU@e?-o_f Personal
Electronic Devices

El Camino Real Academy shall permit student possession of personal electronic devices
on school property and at school sponsored activities while the student is under the
supervision of school staff. These devices shall be kept out of sight and silenced or
powered off during the instructional day unless otherwise permitted by the school
procedures. Use of personal electronic devices that disrupt the instructional day or
include unauthorized use shall be prohibited.

El Camino Real Academy shall not be responsible for restricting, monitoring or

controlling the electronic communications of students; however, it reserves the right to do
so.

Administrative Position:
« Principal

References

Legal Cross Ref.:

. §22-5-4.3 NMSA 1978

Board Policy Cross Ref.:

o 1.10 Student Intermet Acceptable Use Policy
e JI5 - Bullying Prevention

Revision approved: July 17,2014

e TrA T




J.20 Release of Student Information El Camino Real Academy

J.20 — Release of Student Information
The Governing Council, in compliance with the Family Education Rights and Privacy Act of
1974 (FERPA), as amended, and state law and regulation shall allow the release of directory
information about El Camino Real Academy students only to those persons or otganizaﬁons
having a legal right to know. All release of student information requests shall be reyiewed and
approved or denied by the custodian of public records.
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
e FERPA
o §22-21-2 NMSA 1798
« 6.10.6 NMAC

Board Policy Cross Ref.:

e K.10 Custodian of Public Records
e K.11 Recruitmentin Schools

Revised: July 17, 2014




J.21 Student Records El Camino Real Academy

J.21 —Student Reco‘rds

A student’s records kept by El Camino Real Academy shall be open to review by the student’s
parents/legal guardians and/or the student and shall be treated as prescribed by the Family
Educational Rights and Privacy Act of 1974 (FERPA) as amended, state statute and state
regulation. If there are apparent conflicts among the various statutes, the provisions of FERPA
shall prevail. R
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
= FERPA
e §22-21-2 NMSA 1758
¢ 6.10.6 NMAC
Board Policy Cross Ref.:

« K.10 Custodian of Public Records
e K.11 Recruitment in Schools

Revised: July 17, 2014
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J.22 McKinney-Vento Homeless El Camino Real Abédemy

J.22 - McKinney-Vento Homeless

El Camino Real Academy complies with the McKinney-Vento Homeless Education
Assistance Act and Regulations of the Public Education Department regarding the

education of homeless students

Administrative Position:
« Principal

References

Legal Cross Ref.:

.« §6.10.36.B NMAC

Revision approved: July 17,2014



K.10 Custodian of Public Records  El Camino Real Academy

K.10 Custodian of Public Records

As required in the Inspection of Public Records Act, the Custodian of Public Records for the School will
be responsible for (1) receiving and responding to requests to inspect public records; (2) providing
proper and reasonable opportunities to inspect public records; and (3) providing reasonable facilities to
make or furnish copies of the public records during usual business hours. '

Board Policy Cross Ref.:

e« J.20 Release of Student Information
e J.21 Student Records

Approved: April 29,2012
Revised: July 17, 2014




K.13 Recruitment in the Schools ~ El Camino Real Academy

K.13 Recruitment in the Schools

El Camino Real Academy shall comply with all applicable federal and state statutes, rules and
regulations concerning post-secondary recruiters. The school shall comply with a request by a
post-secondary recruiter for secondary students’ directory information, unless a parent/legal
guardian has “opted out” of providing such information. Students and parents/legal guardians
shall have the right to deny the release of secondary student directory information to any or all
post-secondary recruiters. The school shall not release student directory information to post-
secondary recruiters unless specifically required to do so by federal or state statute or regulation.

For purposes of this policy, "post-secondary recruiter” means a person who recruits students to
enroll in a school, college or university; to join a branch of the armed services; or to join a
business, firm or other employment.

For purposes of this policy, “directory information” means students’ names, addresses and
telephone numbers. :

Administrative Position: Principal
References:
Legal Cross Ref.:

« Elementary and Secondary Education Act
Family Educational Rights and Privacy Act
Protection of Pupil’s Rights Act

Freedom of Information Act
Inspection of Public Records Act

Approved: July 17, 2014
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A.04 Mission Statement  El Camino Real Academy

A.01 Mission Statement o i

As a community school, ECRA serves students and families by fostering student awareness of their
personal learning potential through academic and social-emotional intervention.

Revised: 7/17/14













A.05 Video Surveillance  El Camino Real Academy

A.05 Video Surveillance

The Governing Council of El Camino Real Academy authorizes the use of video only
surveillance cameras on School property to ensure the health, welfare and safety of staff,

students and visitors to School property. Surveillance cameras are in use on the School’s campus
to promote safety, prevent crime, and protect School property.

Areas that may have cameras include hallways; parking lots; the School’s front offices;
gymnasiums; cafeterias; supply rooms; and classrooms and other locations where staff, students,
and visitors have no reasonable expectation of privacy. Cameras will not be allowed in
bathrooms, gym locker/changing areas, and private offices (unless consent by the office owner is
given). Any person entering a School facility, on School property or at a School function is
subject to being videotaped. The School will notify students/parents and staff through
handbooks, and signs will be posted where cameras are in use.

Students or staff in violation of GC policies, administrative regulations, state or federal laws
revealed through information caught on surveillance tape will be subject to appropriate
discipline, including referrals to law enforcement agencies. Video recordings may become part
of a student’s education record or a staff member’s personnel record.

The existence of this policy or the use of video camera surveillance does not imply or guarantee
that cameras will be monitored in real time 24 hours a day, seven days a week.

The Executive Director/Principal shall develop appropriate use and notification procedures in

compliance with all state and federal laws, including but not limited to laws applicable to record
maintenance and retention.

References:
Board Policy Cross Ref.:
Procedural Directive Cross Ref.:

« Employee Handbook (in process)
e Student Handbook (in process)

Approved: January 18,2016










































C.03 Shared Leadership ~ El Camino Real Academy

C.03 Shared Leadership

The El Camino Real Academy Governing Council supports the implementation of shared
decision making throughout the school's organizational structure.

The philosophy of shared decision making shall be evident in all components of the school's
operation through the collaboration of personnel, students, parents, and community members to
design and implement: (1) goals, (2) objectives, (3) plans of action, (4) evalnation methods. (5)
responses to results of evaluation, and (6) reporting activities. Shared decision making shall
support improved student achievement and effective delivery of programs and services.

While fully supporting these collaborative efforts, the council recognizes its ultimate authority
and responsibility and that of the principal for decisions which impact the direction of education
at El Camino Real Academy.

The Camino Real Academy Governing Council directs the principal to encourage and measure
community involvement in shared leadership and to foster the collaborative efforts of school
personnel, students, parents, and community members through: grade level Professional
Learning Communities; parent organizations, and special committees for specific projects or
problems when warranted.

Nothing in this policy shall preclude the identification and creation of other appropriate avenues
of communication by school personnel, students, parents, and community members for
development of policies, programs, short and long range planning. and activitics of the school.

Legal Ref.: 22-5-4 NMSA 1978 (1989 Repl.)

Approved: September 28, 2011















D.05 Financial System  El Camino Real Academy

D.05 Financial System

The principal and business manager shall establish and maintain for the school a complete,
auditable financial system which meets all statutory and regulatory requirements of the State of
New Mexico and more particularly the State Department of Education. In additional the financial
system must provide information which allows for compliance with Generally Accepted
Accounting Principles (GAAP), applicable Governmental Accounting Standard Board
pronouncements and the Federal Uniform Grant Guidelines.

A complete set of financial statements shall be presented to the Governing Council each month.
The Principal will insure that all required state and federal fiscal reports are filed timely. All
funds over which the Governing Council has direct control shall be audited annually, as required
by law.

A complete inventory of the district’s property shall be maintained, as required by law
References

Legal Cross Ref.:

« §10-16-1 et. seq. NMSA 1978
¢ §13-1-1 et. seq. NMSA 1978
o §22-8 et. seq. NMSA 1978

¢ §22-8B-4 NMSA 1999

Approved: September 30, 2011
Amended: May 23, 2016
















D.10 Federal Programs

D.10 Federal Programs

The principal and business manager shall establish and maintain for the school processes for
charging only allowable costs to Federal Awards and requesting reimbursement from Federal
Awards. Procurement for Federal Programs is covered under Central Purchasing and proper
recording of transactions are covered under Financial Systems.

These processes will include criteria for allowable costs, methods for verifying allowable costs,
allocation of Salaries, Wages and benefits and other specifically purchased direct costs.

At this time, the school will not charge for indirect costs nor direct costs such as occupancy,

utilities or commumnications.

References

D.04 Central Purchasing
D.05 Financial System

Legal Cross Ref.:

§10-16-1 et. seq. NMSA 1978
§13-1-1 et. seq. NMSA 1978
§22-8 et. seq. NMSA 1978
§22-8B-4 NMSA 1999

Approved: May 23, 2016

El Camino Real Academy























































G.15 Neopotism  El Camino Real Academy

G.15 — Nepotism

El Camino Real Academy shall comply with all applicable state and federal statutes regarding
nepotism. The Governing Council, Principal, and all employees of El Camino Real Academy
shall not engage in nepotism in any of their operations or hiring practices. El Camino Real
Academy shall not initially employ or approve initial employment in any capacity a person who
is a family member of a Governing Council member, the Principal, or the individual responsible
for the hiring and/or supervision of that family member.

Administrative Position: Principal and Business Manager

References

Legal Cross Ref.:
e §22-5-6 NMSA 1978
e §22-8B-10 NMSA 1978

Board Policy Cross Ref.:
e Article X Bylaws of the Governing Council
¢ (.08 — Conflicts of Interest
¢ (.07 Staff Standards of Conduct
Procedural Directive Cross Ref.:

e Employee Handbook

Revision approved: March 20, 2017



G.16 Whistle blower Complaints  El Camino Real Academy

G.16 — Whistleblower Complaints

The Governing Council and Principal shall not permit unlawful or unethical behavior by school
employees. E]l Camino Real Academy shall provide employees a means to confidentially file, in
good faith without fear of retaliation, whistleblower complaints regarding such conduct. These
complaints shall be fully investigated by the Governing Council Internal Audit committee,
Principal and/or by his/her designee.

The Principal shall develop a process to implement this policy.

Administrative Position: Principal and Business Manager

References
Legal Cross Ref.:

e §22-5-6 NMSA 1978

e §22-8B-10 NMSA 1978
Board Policy Cross Ref.:

e D.06 — Internal Audit

Procedural Directive Cross Ref.:

Revision approved: March 20, 2017



H.1 Employee Relations El Camino Real Academy

H.1 — Employee Relations

It is the policy in this El Camino Real Academy to

allow employees to organize and bargain collectively with the Governing Council;
promote harmonious and cooperative relationships between these parties;

protect the rights of employees who do not desire representation; and

protect the public interest by assuring at all times, the orderly and uninterrupted
operations and functions of El Camino Real Academy.

bl

Nothing contained in this policy shall be construed to limit, impair, or affect the right of any
employee to express a view or grievance, complaint, or opinion on any matter related to the
conditions or terms of employment, so long as the same does not interfere with the full, faithful,
and proper performance of the employee’s duties.

Administrative Position: Principal and Business Manager
References

Legal Cross Ref.:
Board Policy Cross Ref.:

Procedural Directive Cross Ref.:

Revision approved: March 20, 2017















.04 Instructional Materials ~ El Camino Real Academy

.04 Instructional Materials

Required textbooks will be issued free to students. The Principal or the Principal's
designee is responsible for establishing and enforcing rules and regulations relating to
textbooks. Compensation will be made by students in case of lost, destroyed, or
unnecessarily damaged textbooks.

Every student will have a textbook for each class that conforms to curriculum
requirements and that allows students to take those textbooks home.

Approved: October 14, 2008
Revised: July 17,2014



1.07 Student Travel: Field and Activity Trips  El Camino Real Academy

1.07 Student Travel: Field And Activity Trips
Field Trips

The Governing Council authorizes the Principal or his/her designee to approve field trips for
students. A field trip is defined as a school sponsored first-hand education experience to
supplement class activities for students away from the campus.

Students who participate in field trips to supplement class activities must have the approval of
the principal and prior written consent from the parent or guardian obtained in writing prior to
the trip.

Activity Trips

"Activity trips" are non-educational in nature and are used to reward academic, athletic or
behavioral accomplishments.

The Governing Council authorizes the Principal or his/her designee to approve activity trips that
are non-educational in nature providing that the trips have been defined and structured as part of
the educational environment.

Unauthorized Travel: "Senior Trips"

The school does not sponsor "senior trips". "Senior trips" fail to meet the criteria for field or
activity trips and, therefore, will neither be supported nor sponsored by the School. Companies
that sponsor "senior trips" or their agent(s) are not permitted to use school property and/or other
resources to promote such trips. School employees or students who chose to represent companies
promoting "senior trips" will be considered agents of the Company. Companies who sponsor
"senior trips" will be responsible and liable for any and all accidents, injuries, suits, etc., which
may occur as a result of such travel.

Procedural Directive Cross Ref.: Activity Trips & Field Trips

Revision approved: May 16, 2013















J.01 Equal Educational Outcomes  El Camino Real Academy

J.01 — Equal Educational Outcomes

El Camino Real Academy shall educate all students in its schools regardless of race, ethnicity,
disability, religion, sex, or citizenship status.

El Camino Real Academy shall strive to integrate innovative educational programs to address the
diverse needs of students, ensure that each student succeeds, and close the educational gap.

Administrative Position:
e Principal

References

Legal Cross Ref.:
s Plyler, v. Doe, 457 U.S. 202, 102 S. Ct. 2382 (1982)
« State of New Mexico Constitution, Article XlI, Section |
o §22-1-4 NMSA 1978

Board Policy Cross Ref.:

e A.03 Nondiscrimination

Approved: July 17, 2014



1.04 School Attendance Area El Camino Real Academy

T.04 — School Aftendames Apos

El Camino Real Academy does not have an attendance area and is not subject to the “Open
Enrollment Act.” Students who reside within the school’s attendance area do not have preference
over any other student who wants to attend the charter school. A student who wishes to transfer
from another school is admitted only through the lottery process.
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
« §22-8-B4.1 NMSA 1978
Board Policy Cross Ref.:

e A.03 Nondiscrimination

Approved: July 17,2014




J.05 School Lottery  El Camino Real Academy

J.05 — School Lottery

El Camino Real Academy uses a first-come, first-served basis or through a lottery selection process if
the total number of applicants exceeds the number of spaces available. Enrollment preference is given
to: 1) students who have been admitted to the charter school through an appropriate admission
process and remain in attendance through subsequent grades; 2) siblings of students already
admitted to or attending the same charter school, and 3) children of an employee of theschool

Administrative Position:

= Principal
References
Legal Cross Ref.:

e §22-8-B4.1 NMSA 1978
Board Policy Cross Ref.:

e A.03 Nondiscrimination
e J.04 School Attendance Area

Approved: July 17,2014




J.06 Student Enrollment Requirements El Camino Real Academy

J.06 — Student Enrollment Requirements

Upon initial enrollment of a student in El Camino Real Academy, the student and/or parent/legal
guardian shall present the student’s birth certificate or other satisfactory evidence of the student’s
age to the district.

Upon initial enrollment, the student and/or parent/legal guardian shall provide the district with
evidence that the student is in compliance with immunization requirements under New Mexico

state statute.

Students who are homeless and are provided protections under federal law shall be required to
follow appropriate enrollment procedures as outlined in federal law.

Administrative Position:

o Principal
References
Legal Cross Ref.:
§22-8-2 NMSA 1978
§22-12-2 NMSA 1978

§24-5-1 NMSA 1978
§24-5-1 to §24-5-6 NMSA 1978

Board Policy Cross Ref.:

e J.06 Student Compulsory Attendance

Approved: July 17,2014
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J.07 Student Compulsory Attendance El Camino Real Academy

£

J.07 — Student Compulsory Attendance

El Camino Real Academy shall comply with New Mexico state statute which requires that all
children who range in age from five (5), prior to 12:01 a.m. on September 1 of the current school
year and students under the age of eighteen (18) years who have not yet graduated ffom high
school or received a general educational development certificate attend scheduled classes unless
officially excused.

Compliance with El Camino Real Academy attendance policies and procedural directives shall
be the responsibility of the parent/legal guardian.

Administrative Position:
e Principal
References

Legal Cross Ref.:

e §22-8-2 NMSA 1978
o §22-12-1 et seq. NMSA 1978

Board Policy Cross Ref.:

e JH Student Absences and Excuses

Revised: July 17, 2014




J.08 Student Absences and Excuses El Camino Real Academy .

J.08 — Student Absences and Excuses

If a student must be absent, the parent/legal guardian shall follow the school’s notification
process for absences. El Camino Real Academy shall consider a student in need of intervention
at five (5) unexcused absences and a habitual truant at ten (10) unexcused absences in one school
year.
Administrative Position:

s  Principal

References

Legal Cross Ref.:
e §22-12-9 et seq. NMSA 1978
Board Policy Cross Ref.:

e J.07 Student Compulsory Attendance

Revised: July 17,2014




J.09 Release of Students El Camino Real Academy

J.09 — Release of Students

School or class shall not be dismissed before the regularly scheduled hour for dismissal except
with the approval from the principal, or his/her designee.

Custody of a student shall be relinquished by school personnel only to the parent/legal guardian
or a student’s emergency contact as identified by the parent/legal guardian.

In extenuating circumstances, school personnel may relinquish custody of a student to law
enforcement; however, in every case of an arrest of a student, El Camino Real Academy shall
attempt to notify the student's parent/legal guardian.
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
Board Policy Cross Ref.:

e« ].08 Student Absences and Excuses

Revised: July 17,2014
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J.10 Student Code of Conduct El Camino Real Academy

J.10 — Student Code of Conduct L

Students shall be responsible for attending school and participating in the educational process.
El Camino Real Academy shall establish expected conduct of students in school and at all school
sponsored activities. Students shall be responsible for knowing and understanding the expected
conduct and aligning their behavior with that expected conduct.
Administrative Position:
e Principal
References
Legal Cross Ref.:
« §22-5-4.3 NMSA 1978

Board Policy Cross Ref.:

» J.08 Student Absences and Excuses

Revised: July 17, 2014



J.11 Student Dress Code El Camino Real Academy

J.11 — Student Dress Code

El Camino Real Academy may adopt student uniform dress codes. The school shall develop,
implement and document processes used to ensure thorough community input and community
support for a student uniform dress code. The school shall provide accommodations for families
who require financial assistance with the cost of uniforms.
Administrative Position:

e Principal

References

Legal Cross Ref.:
« §22-5-4.3 NMSA 1578
Board Policy Cross Ref.:

s ].10 Student Code of Conduct
e J.12 Student Discipline

Revised: July 17,2014
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J.12 Student Discipline El Camino Real Academy

J.12 - Student Discipline

El Camino Real Academy shall strive to provide and maintain a safe, fair, affirmative,
and appropriately challenging environment that promotes learning and positive personal
growth. Disciplinary measures shall be aimed toward assisting each student in the
development of self-control, social responsibility, and the acceptance of appropriate
consequences for his or her actions. Administrators shall use the progressive discipline
procedures and options specified in administrative procedural directive.

El Camino Real Academy encourages parent/legal guardian involvement in matters of
school discipline. Parents/legal guardians shall be advised of disciplinary measures taken
to elicit their understanding and support. Schools shall maintain a record of disciplinary
actions taken.

Corporal punishment shall be prohibited at El Camino Real Academy.

Revision approved: January 17, 2013
Revised: July 17,2014




J.13 Student Drug and Alcohol Use El Camino Real Academy

J.13 - Student Drug and Alcohol Use

El Camino Real Academy prohibits the sale, use, possession, transfer of, or being under
the influence of‘alcohol, narcotics, hallucinogens, inhalants, or drugs or possessi_oxi of
drug paraphernalia on district property or at a.ny district-sponsored activity. Ady‘student
found to be engaging in any of the above behaviors shall be subject to approPri‘a;té
interventions and/or disciplinary measures. '

Revision approved: January 17,2013
Revised: July 17,2014




J.14 Student Weliness and Welfare  El Camino Real Academy

J.14 - Student Wellness and Welfare

El Camino Real Academy shall maintain a coordinated school health and wellness
program to maintain healthy students. This program shall promote the Coordinated
School Health Model, which includes the following eight components:

Nutrition

Physical Education and Activity

Family, School and Community Partnership
Health Education and Life Skills

Healthy and Safe Environment

Social and Emotional Well-Being

Health Services :

Revision approved: January 17,2013
Revised: July 17,2014
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J.15 Bullying Prevention El Camino Real Academy

e

J.15 - Bullying Prevention |

El Camino Real Academy shall foster a safe, respectful, and fear-free environment for all
members of the school community including students, staff, parents, community partners,
and visitors.

The Principal shall implement administrative procedural directive(s) to preyent bullying
of all forms and to provide a safe, respectful, and fear-free environment to assist student
learning, achieve high academic standards, and establish a positive educational
environment. All members of the school community shall be aware of the Governing
Council's expectation of a safe, respectful and fear-free environment, and the Governing
Council shall model this in its own behavior

Revision approved: January 17,2013
Revised: July 17,2014
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J.16 Student Possession of a Firearm El Camino Real Academy

J.16 - Student Pbsseésion ofaFlrearm

Students found to be in possession of a firearm shall be expelled from El Camino Real
Academy for a minimum of one calendar year and the offender(s) shall be referred to the
Police Department for appropriate actiofi.

The definition of "firearm" from 18 U. S. C. 92 is summarized as, ". . . any weapon which
will propel a projectile by the action of an explosive."

Revision approved: January 17, 2013
Revised: July 17,2014




1,17 Student Interrogations and Arrests  El Camino Real Academy

J.17 - Student Interrogationﬁ and Arrests

School personnel shall cooperate with law enforcement agencies and/or child abuse
investigators who are seeking to interview students at the school site. Individual students
shall not be interrogated on campus without permission of the Principal or the Principal’s

designee

There is no requirement to notify the parents/legal guardians of the student prior to the
questioning; however, the school shall immediately make a good faith effort to notify the
parents/legal guardians of the student if the student is being interrogated for any reason or
has been removed from campus by law enforcement authorities unless that notification
violates a confidentiality agreement or it endangers the safety of the studeqt.

The student shall be made aware of his/her legal rights by the law enforcement officials.
A commissioned law enforcement officer shall be required to place a student under arrest,
or protecfive custody, before the student may be removed from the campus for either
further questioning or to be held at a detention facility.

Administrative Position:
» Principal

References

Legal Cross Ref.:

o §22-5-4.3 NMSA 1978

Board Policy Cross Ref.:

« J.12 Student Discipline

Revision approved: January 17,2013
Revised: July 17,2014
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J.18 Acceptable Student Use of Personal Electronic Devices El Camino Real Academy

ud

J.18 - Acceptable StudeﬁfﬁU@e?-o_f Personal
Electronic Devices

El Camino Real Academy shall permit student possession of personal electronic devices
on school property and at school sponsored activities while the student is under the
supervision of school staff. These devices shall be kept out of sight and silenced or
powered off during the instructional day unless otherwise permitted by the school
procedures. Use of personal electronic devices that disrupt the instructional day or
include unauthorized use shall be prohibited.

El Camino Real Academy shall not be responsible for restricting, monitoring or

controlling the electronic communications of students; however, it reserves the right to do
so.

Administrative Position:
« Principal

References

Legal Cross Ref.:

. §22-5-4.3 NMSA 1978

Board Policy Cross Ref.:

o 1.10 Student Intermet Acceptable Use Policy
e JI5 - Bullying Prevention

Revision approved: July 17,2014
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J.20 Release of Student Information El Camino Real Academy

J.20 — Release of Student Information
The Governing Council, in compliance with the Family Education Rights and Privacy Act of
1974 (FERPA), as amended, and state law and regulation shall allow the release of directory
information about El Camino Real Academy students only to those persons or otganizaﬁons
having a legal right to know. All release of student information requests shall be reyiewed and
approved or denied by the custodian of public records.
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
e FERPA
o §22-21-2 NMSA 1798
« 6.10.6 NMAC

Board Policy Cross Ref.:

e K.10 Custodian of Public Records
e K.11 Recruitmentin Schools

Revised: July 17, 2014




J.21 Student Records El Camino Real Academy

J.21 —Student Reco‘rds

A student’s records kept by El Camino Real Academy shall be open to review by the student’s
parents/legal guardians and/or the student and shall be treated as prescribed by the Family
Educational Rights and Privacy Act of 1974 (FERPA) as amended, state statute and state
regulation. If there are apparent conflicts among the various statutes, the provisions of FERPA
shall prevail. R
Administrative Position:

¢ Principal

References

Legal Cross Ref.:
= FERPA
e §22-21-2 NMSA 1758
¢ 6.10.6 NMAC
Board Policy Cross Ref.:

« K.10 Custodian of Public Records
e K.11 Recruitment in Schools

Revised: July 17, 2014
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J.22 McKinney-Vento Homeless El Camino Real Abédemy

J.22 - McKinney-Vento Homeless

El Camino Real Academy complies with the McKinney-Vento Homeless Education
Assistance Act and Regulations of the Public Education Department regarding the

education of homeless students

Administrative Position:
« Principal

References

Legal Cross Ref.:

.« §6.10.36.B NMAC

Revision approved: July 17,2014



K.10 Custodian of Public Records  El Camino Real Academy

K.10 Custodian of Public Records

As required in the Inspection of Public Records Act, the Custodian of Public Records for the School will
be responsible for (1) receiving and responding to requests to inspect public records; (2) providing
proper and reasonable opportunities to inspect public records; and (3) providing reasonable facilities to
make or furnish copies of the public records during usual business hours. '

Board Policy Cross Ref.:

e« J.20 Release of Student Information
e J.21 Student Records

Approved: April 29,2012
Revised: July 17, 2014




K.13 Recruitment in the Schools ~ El Camino Real Academy

K.13 Recruitment in the Schools

El Camino Real Academy shall comply with all applicable federal and state statutes, rules and
regulations concerning post-secondary recruiters. The school shall comply with a request by a
post-secondary recruiter for secondary students’ directory information, unless a parent/legal
guardian has “opted out” of providing such information. Students and parents/legal guardians
shall have the right to deny the release of secondary student directory information to any or all
post-secondary recruiters. The school shall not release student directory information to post-
secondary recruiters unless specifically required to do so by federal or state statute or regulation.

For purposes of this policy, "post-secondary recruiter” means a person who recruits students to
enroll in a school, college or university; to join a branch of the armed services; or to join a
business, firm or other employment.

For purposes of this policy, “directory information” means students’ names, addresses and
telephone numbers. :

Administrative Position: Principal
References:
Legal Cross Ref.:

« Elementary and Secondary Education Act
Family Educational Rights and Privacy Act
Protection of Pupil’s Rights Act

Freedom of Information Act
Inspection of Public Records Act

Approved: July 17, 2014








