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El Camino Real Academy





January 3, 2018

Governing Council

RE: Disposal of Optical Scanner

On 11/20/2002 the school purchased an Optical Scanner from NCS Pearson for use with the SASI student information system. Its purpose was to scan grade information on special cards to create report cards in the system. The devise is 3 feet long and weighs over 25 pounds and has no internal memory storage. It was fully depreciated in FY2008.

In 2006 the school upgraded its student information system to PowerSchool and then in subsequent years the school upgraded to SchoolMaster. 

Our IT department has searched on the internet and with computer recyclers here in New Mexico to determine if there is still a use for 15 year old scanner technology. The results are that the scanner is obsolete and we have been told by vendors that they will charge us for disposal.

We are requesting the Boards approval to dispose of the NCS Pearson Optical Scanner. 
The following are the required approvals levels for disposal of personal property fixed assets:

PED

· Approval is needed from PED for all personal property or demolition with a value of more than $5,000 or any sale, trade or lease of real property for a period of less than five years and when consideration is between $5,000 and $25,000.
OSA

· If the personal property is valued at or less than $5,000 and obsolete or unusable approval is not required, however the OSA must be notified. Please contact the OSA for specific procedures at (505) 476-3800. Disposition may be made by: 

· Negotiated sale to any governmental unit of an Indian nation, tribe or pueblo in New Mexico, or by negotiated sale or donation to other state agencies, local public bodies, school districts, state educational institutions or municipalities,

· Sale at public auction,

· Destruction,

· Disposal of hazardous materials in compliance with environmental regulations, and

· Sale through solicitation of written bids through the state purchasing division.

Since the original value of the Optical Scanner was $3390, which at the time was over the state’s capitalization level of $1000, we are only required to notify the Office of the State Auditors (OSA) that we are disposing of the asset and the method of disposal.
Once we submit the notification to the OSA we will wait 45 days prior to final disposition of the optical scanner.

The Governing Council of El Camino Real Academy met on January 15, 2018. There was a quorum of members in order to conduct business of the Council.

On this date the Governing Council approved the disposal of the obsolete NCS Pearson Optical Scanner by disposing of the scanner in a manner that is safe regarding potential hazard waste considerations.
The Governing Council directs the staff to provide required notification to the Office of the State Auditor and to complete the disposal of the equipment once 45 days has lapsed.
We the undersigned, duly sworn and subscribed under oath by each member of the authority, approving the action.
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